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City of /'Ville d’

Elliot Lake

Manager of Recreation Facilities, and Parks Operations Wanted!

Permanent Full-time
Salary: $98,508 annually

The City of Elliot Lake is seeking an experienced and dedicated professional to join our team as Manager of
Recreation Facilities and Parks Operations. Reporting to the Director of Recreation and Culture, this position
oversees the operation, maintenance, and capital planning of the City’s recreation facilities, parks, trails, sports
fields, greenspaces, and community amenities.

What You Will Be Doing:
e Lead daily operations and maintenance of all recreation facilities, parks, and open spaces.
e Supervise staff, contractors, and projects to ensure safe, efficient service delivery.
e QOversee compliance with safety, accessibility, and legislative standards.
e Manage budgets, contracts, tenders, and capital improvement projects.
e Support community events, respond to public inquiries, and promote service excellence.

What You Bring to the Table:
e Post-secondary education in Recreation Facilities Management, Parks Administration, or a related field.
e  Minimum five (5) years of progressive management experience in recreation and parks operations,
preferably in a unionized or municipal setting.
e Strong leadership, communication, and organizational skills.
e Experience with facility operations, asset management, budgeting, and capital projects.
o Knowledge of relevant legislation (OHSA, AODA, Building Code, etc.).
e Proficiency with Microsoft Office and familiarity with asset management systems.
e Valid Ontario Class “G” driver’s license.
e Professional certifications (e.g., ORFA, CPSI) or trade experience considered an asset.
e Bilingualism (English/French) is an asset.

Why Join Us? At the City of Elliot Lake, you’re not just taking a job—you’re becoming part of a team that
shapes the culture and community spirit of our city. You’ll enjoy a supportive work environment, opportunities
to grow, and the satisfaction of making a real impact on public life in Elliot Lake.

CLOSING DATE: Thursday, November 27, 2025

Ready to Make a Difference? To apply and view the full job posting please go to our website at
https://www.elliotlake.ca/en/city-hall/jobs.aspx

In accordance with the Ontario Human Rights Code and the Accessibility for Ontarians with Disabilities Act, a
request for accommodation will be accepted as part of the City of Elliot hiring process. If you require
accommodation, please contact Human Resources.

The City of Elliot Lake thanks all applicants. Only those selected for interviews will be contacted.


https://www.elliotlake.ca/en/city-hall/jobs.aspx

THE CORPORATION OF THE CITY OF ELLIOT LAKE
POSITION DESCRIPTION

POSITION: Manager of Recreation Facilities and Parks Operations
DATE PREPARED: November 3rd, 2025

REPORTS TO: Director of Recreation and Culture

DEPARTMENT: Recreation and Culture

MAIN FUNCTION:

Reporting to the Director of Recreation and Culture, the Manager of Recreation Facilities and Parks Operations
is responsible for the planning, management, and delivery of all operational, maintenance, and capital
programs related to the City’s recreation facilities, parks, trails, sports fields, boat launches, greenspaces, and
community amenities.

The Manager ensures facilities and open spaces are operated and maintained in a safe, efficient, and
aesthetically pleasing manner that aligns with corporate objectives, community expectations, and all applicable
legislative and regulatory requirements. The role provides leadership and direction to both unionized and non-
unionized staff and supports the development of policies, procedures, and service standards that enhance
operational effectiveness and customer service excellence.

PRIMARY DUTIES AND RESPONSIBILITIES

Leadership and Operations

e Provide leadership, direction, and oversight for the daily operations, maintenance, and capital planning
of all municipally owned recreation facilities, parks, trails, sports fields, greenspaces, cemeteries, and
associated amenities.

e Ensure that all municipal recreation assets are maintained to departmental standards of safety,
accessibility, functionality, and aesthetics.

e Lead staff and supervisors in providing efficient, high-quality service delivery across all areas of
operation.

e Develop and implement annual operational plans and maintenance schedules for parks, recreation
facilities, arenas, trails, cemeteries, and open spaces.

e Coordinate and supervise contracted services and trades for construction, maintenance, or specialized
projects.

e Oversee service and maintenance contracts.

e Ensure compliance with corporate health and safety policies, municipal bylaws, and relevant provincial
legislation.



e Respond to after-hours operational emergencies as required.
Planning, Capital Projects, and Asset Management

e Participate in the development and implementation of short- and long-term capital and operational
plans for all parks and recreation facilities.

e Act as project manager for assigned capital improvement and rehabilitation projects, including
preparing tenders, specifications, and cost estimates.

e Develop and monitor asset management plans for facilities and parks infrastructure.

e Oversee the implementation of the City’s preventative maintenance programs for facilities, equipment,
and outdoor assets.

e Ensure compliance with the Accessibility for Ontarians with Disabilities Act (AODA) and other
applicable legislation in the design, maintenance, and operation of all recreation facilities and outdoor
spaces.

Financial Management
e Assist in the preparation, administration, and monitoring of annual operating and capital budgets.

e Review expenditures to ensure compliance with approved budgets and identify potential cost savings
or efficiencies.

e Prepare reports, financial analyses, and budget forecasts for submission to the Director of Recreation
and Culture and Council.

e Administer service agreements and ensure the City receives full value for contracted services.
Human Resource Management

e Provide leadership, coaching, and supervision to full-time, part-time, and seasonal staff within the
Recreation Facilities and Parks Operations division.

Oversee scheduling, work assignments, and performance management for staff and ensure
appropriate training, health and safety compliance, and professional development opportunities.

Participate in the recruitment and selection of staff in accordance with corporate and union
procedures.

Administer the provisions of the Collective Agreement and handle grievances at the appropriate level.

Foster a positive, inclusive, and safe workplace culture focused on teamwork, accountability, and
service excellence.

Public Relations and Community Engagement

e Respond to public inquiries, complaints, and service requests in a courteous, professional, and timely
manner.

e Support community groups and organizations in the delivery of community events, special events, and
recreational programs in municipal facilities and parks.

e Liaise with contractors, consultants, government agencies, utilities, and local organizations regarding
operations, maintenance, or development issues.

Health and Safety



Promote and ensure adherence to all corporate health and safety policies and provincial legislation,
including the Occupational Health and Safety Act.

Serve as the department’s management representative on the Joint Health and Safety Committee
when required.

Oversee the implementation and maintenance of Fire Safety Plans and facility-specific safety
procedures.

Education and Training

Post-secondary education in Parks Administration, Recreation Facilities Management, Horticulture,
Forestry, Public Administration, or a related field.

Parks and Recreation Management Certificate or equivalent professional certification (e.g., ORFA, CPSI)
considered an asset.

Trade certification (HVAC, Electrical, Carpentry, etc.) or equivalent experience in facilities management
considered an asset.

Experience

Minimum of five (5) years of progressive management experience in recreation facilities and parks

operations within a unionized environment.

Demonstrated experience in facility operations, asset management, and maintenance of recreation
infrastructure.

Experience with capital project management and budget preparation in a municipal or comparable
public sector setting.

Knowledge, Skills, and Abilities

Comprehensive knowledge of municipal operations, including parks, trails, arenas, cemeteries, boat
launches, and recreation facilities.

Strong understanding of relevant legislation and regulations including the Occupational Health and
Safety Act, AODA, Building Code, TSSA regulations, and applicable environmental and public health
standards.

Proven leadership, organizational, and communication skills with the ability to motivate staff and
manage competing priorities.

Ability to exercise sound judgment, discretion, and confidentiality.

Strong analytical and problem-solving abilities, with a focus on continuous improvement and customer
service excellence.

Competency in Microsoft Office applications and familiarity with work order and asset management
software.

Ability to develop and maintain effective working relationships with staff, contractors, government
agencies, and the public.

Other Requirements

Valid Ontario Class “G” driver’s license.
Physically capable of performing duties, including occasional lifting, standing, and walking in various
environmental conditions.



